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About This Tutorial

This document provides a tutorial for the tax application of the Data Validation
(DV) State Web Software Version 2.0.

Technical Support

If any problems are encountered with the software, contact the Office of
Workforce Security (OWS) Technical Support Staff (Hotline) at 1-800-473-0188
or send an email to hotline@uis.doleta.gov.

Software Training

The Minnesota Training Center offers training on the Data Validation State Web
Software. Check current offerings at http://www.tc.state.mn.us/calendar.html.
You can register for courses online, by email (wanda.burth@state.mn.us ) or by
calling the training center at 651-297-3393.

Typographic Conventions

This document uses the following typographic conventions.

Visual Cue Meaning

1 Sequenced steps to follow when completing a
task

2

Black bold type Button

Blue type Box title

Purple underlined type Links on the software that you can click on

Blue underline type Web or email address

Italics Documents, screen names and menu options
Indicates where to click on the software screen

A S
S Note with additional information

e iia

Tip
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Software Requirements

To use the Data Validation State Web Software you will need a computer with
Internet Explorer Version 6.0 or later.

You will also need a user name and a password that you can obtain from your
system administrator.

In order to perform data validation you need to load extract files into the software.
Specifications on how to build these extract files are available in Appendix F, Ul
Tax Record Layouts of the ETA Handbook 361- B Tax. All extract files to be
loaded into the software should be copied to the “/opt/dv/data/” directory in your
state SUN server. Extract file names must have a .txt extension and contain no
spaces.

Fixes and New Features Included in Version 2.0

Extensive changes were made from the last version of the software to fix bugs,
typos and label references, and to improve functionality. As a user of the Tax
application you will see the following main changes from Version 1.1:

Feature Type Description

Fixed For Population 1, fixed edit that checks that the Activation
Problems of Process Date or Reactivation Process Date must be =

Prior Release | Liability Date applies for accounts that had Liability Dates on
or after 12/31/2002 instead of 12/1/2002.

For Population 3, software changed to use Reactivation
Process Date (RPD) to indicate when determination became
effective and to ensure that RPD 2 Liability Date (LD).

For Population 3, software changed to retain negative time
lapses as negative and place all negative time lapses into
subpopulation 3.1, i.e., timely determinations.

For Wage Items, added edits to the Transmit button so that
user cannot submit results unless there is data for at least
one mode.
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Feature Type Description

Enhancements | The Tax Selection Criteria screen changes depending on
function chosen; Wage Item validation is now accessed
through a separate menu.

For Population 2, the import function now allows for separate
due dates for Contributory and Reimbursing reports,
enabling timeliness of reports with different contributory and
reimbursing due dates to be validated in a single load.

For Wage ltems:
= The screen displays date wage items were last
transmitted.
= Results cannot be transmitted unless at least one
mode contains data.

For Sorts:
= The query sorts (1.1, 1.2, 2.1, 2.2) display the count of
records returned by each query.
= The headers for the detailed records returned by
queries are links to sort all records by that field.
= Other sorts display separate distributions and the
count for each sort.
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Introduction

The Data Validation Program

States are required to file a series of standardized reports on their
Unemployment Insurance (Ul) operations with the Employment and Training
Administration (ETA) of the U.S. Department of Labor (DOL). Reports covered
by the data validation program are required on a monthly or quarterly basis.

These reports are used to establish the volume of activity conducted by state Ul
administrations and are a factor in establishing funding levels. They provide
information about state compliance with Ul requirements. They also provide
information about the amount of benefits paid, the number of claimants served
and other information useful in measuring the U.S. economy and projecting
trends.

Since state programs differ significantly within established parameters and states
utilize a variety of accounting and data processing arrangements, the issue of the
comparability among state reports has emerged. State reporting requirements
are standardized, but states use a variety of reporting procedures and must
interpret reporting requirements within the context of their own laws and
accounting conventions.

The Ul Data Validation (DV) program was established in an attempt to identify
inaccuracies in reported numbers so that they can be addressed. The program
requires that states recreate reported numbers independently from their reporting
process and compare these numbers with actual numbers reported to DOL.
States must address any discrepancies found that exceed the established error
tolerance. The DV program also requires that states examine a sample of
reported cases to verify that the correct information is being counted.

The Data Validation State Web Software facilitates the validation process and
generates standardized outputs that document the state data validation results.

The data validation process is divided into two main validation processes: Report
Validation (RV) and Data Element Validation (DEV). RV verifies that reported
numbers in ETA reports are accurate, i.e., that the process the state uses to
count transactions is correct. DEV refers to the investigation of samples of
records to establish that the state is counting the right transactions, i.e., that the
information in individual records is accurate and conforms to federal reporting
requirements.

The Tax validation system uses “minimum” samples, called “File Integrity
Validation” (or FIV) samples, which consist of two records per sub-population
within an extract file. The sample frame for each sample consists of a set of
specific sub-populations within a given extract file. Records included in a sample

4
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are displayed along with the data elements to be validated in a data entry screen.
Investigators review each record, identify any elements found to be erroneous,
and data-enter this information into the system. In Tax, even one error causes a
population sample set to fail.

The software also provides a sort utility for Populations 1 — 4. It tests whether
any secondary codes or Employer Account Number values support the primary
codes (such as A for Active or C for Contributory employers) used to classify
extracted transactions. Sorts pass if fewer than 2% of the sorted transactions
involve discrepancies. Population 5 has no sort utility.

The Wage Item Validation component of DV requires validation of incoming
information provided by employers pertaining to wages paid to individuals on a
quarterly basis (Wage Records). This information is not included in extract files.
Validation of wage record information requires a review of incoming information
and a comparison of reported numbers included in the ETA 581 Report count
with re-constructed counts. This information is key-entered into the software and
forwarded to DOL.

Definitions

Certain terms used in the validation process have a specialized meaning within
the context of the DV program:

1. Extract Files. These files consist of information extracted from state
production databases. Each state Ul transaction is represented as a row
of comma-separated data fields that allow it to be identified as a countable
transaction and classified into the report cells being validated. The extract
files are used as input for the DV software.

2. Record Layouts. These documents provide detailed information on how to
build the extract files. They can be found in the software (see “Viewing the
Record Layouts” section) or in Appendix F, Record Layouts of the ETA
Handbook 361- B, Ul Tax Employer Contributions Data Validation
Handbook.

3. Module 3. This State-specific document maps the data elements in the
record layouts and samples to elements in individual state systems.

4. Populations. Populations are sets of state transactions specific to a
particular activity. For example, Population 5 concerns Field Audits,
reported on lines 501 and 502 of the ETA 581 report. An extract file must
be constructed for each population.
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5. Subpopulation. Each record in a given population is assigned to a specific
subpopulation. For example, in Tax Population 5, Large Employer Change
audits are assigned to Subpopulation 5.1, and Large Employer No-change
audits to Subpopulation 5.2. Records in subpopulations are used to
reconstruct reported counts.

Navigating the System

The DV software is a web-based application with certain characteristics that the
user should be aware of.

e Multiple users. The software supports multiple, concurrent users.
However, it was not designed to allow, for example, update of a single
table by multiple users at the same time.

e Time Out. You will be automatically logged out from the application if you
are inactive for more than 59 minutes. To maintain your session hit a
keystroke or move your mouse. You should perform “save” operations
frequently if there is a danger of work being lost due to inactivity. During
the extract loading operation, the time-out parameter is set to four hours,
to allow large extract files to be loaded without interruption.

e Exit from Screens. The user can exit from a secondary window within the
application through use of the “X” in the upper right corner of the window.
Be aware that the “X” at the extreme upper corner of a primary screen will
exit the user from the entire application. This will require the user to sign
on again and may result in lost data.

e Use of the Back button. The Internet browser has a Back button that
allows the user to return to a previous screen. Users should be aware that
use of this button may result in unexpected results. This problem can be
avoided by using the links on the software screens that were designed to
navigate to previous screens. For example, the Home link at the bottom of
a screen will take you back to the Tax Selection Criteria screen.

e <Control End> and <Control Home>. <Control End> will take you
immediately to the bottom of any screen and <Control Home> to the top.

e Print Function. To print screens, use the print function on your browser or,
if available, the print button at the bottom of the screen. Some screen
sizes exceed the width of a portrait print. In this case try the landscape
option on your printer. You can also try copying the screen to Word, Excel
or some other utility and print from there. System administrators should
be able to assist you if you encounter problems.
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Save and Save As Functions. Use the Save button to save data in the DV
application. Saved data for a given population are overwritten when a
new extract file for that population is loaded. The Save As button allows
you to save a screen shot of the current software screen, outside the DV
software. Screen shots saved outside the application are not affected by
loading new extract files. The Save As button can be used to save screen
shots of summary reports and DEV worksheets to satisfy audit
requirements.

Help functions. The application has Help links on certain screens. Click
on this link to display information relevant to the data or functions available
on the screen.
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Logging On

To log on to the data validation software, follow the next steps.

1 Go to your state Unemployment Insurance Applications Menu screen,
select Data Validation, and then select Main Login.

CALIFORNIA REPUBLIC

¥YData Yalidation

State Home Release Notes | Links

Applications Menu [i]

@ Main Login
FUTR (Unemnlovment Insurance Reports)

FBAM (Benefit Accuracy Measurement
P TPS (Tax Performance System) (OMB Mo, 1205-0332)

OMB No.1205-0245

Text Version

2 On the Data Validation login screen, enter your User Name. Example:

dv3

DATA VALIDATION

User Name

vl

Password

—

Benefits © Tax @

Clear Query

State Menu |Feedback |Help

S Screen shots in this tutorial might look different (fonts and colors) from
[ your screen due to your desktop and browser settings.

|
| —

(=
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3 Enter your Password.

DATA VALIDATION

User Name

chv3

Password

Benefits © Tax &

Login I

Clear Query |

State Menu |Feedback |Help

WS User name and password are assigned by your state system

administrator.

e

' Passwords are case-sensitive, i.e., the operator must use capital
.= letters if this is part of the password.

The State Menu link at the bottom of the screen returns you to the state
menu. The Feedback link accesses contact information for technical
problems. The Help link accesses information on all available functions on

the screen.




DV Tax Software Tutorial Version 2.0

4 Select Tax (Benefits is selected by default)

DATA VALIDATION

User Name o3

Password |-uuu
Benefits © Tax ('\

LDginI Clear Query |

State Menu |Feedback |Help

5 Click on the Login button.

DATA VALIDATION

User Name the3

Password |-u----

Benefits © Tax @

Lugini Clear Queny |

State Menu |Feedback |Help

10
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You should see the Tax Selection Criteria screen.

DATA VALIDATION - TAX 1

Tax Selection Criteria

Population Validation

Population || =
Choose Function || =
Go |

Other Validations

© Wage Item Validation

“WiE |

Login Feedback Help

The Login link at the bottom of the screen will take you back to the login
screen. Click on Population and Choose Function for additional
information on these parameters.

11
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Viewing the Record Layouts

In order to use the data validation software, you need to have an extract file
which contains the required data for the reporting period you want to validate.
The data in the file should be extracted from your state production system in
accordance to the specifications described in Appendix F, Ul Tax Record
Layouts, of the Data Validation handbook. You will need 5 extract files; one for
each tax population.

The extract file specifications, or record layouts, are also available in the
software. To view them, follow the next steps.

1 On the Tax Selection Criteria screen, click on the Population link.

Tax Selection Criteria

Population Validation

Dogulatioﬂ |

Choose Function | | =l

o |

2 To see the record layout of a population click on the population’s link.

Population Field Help
The Population field has the following characteristics:

« Name: POPULATION,

« Definition: The Population is a required query parameter.
The Population field identifies the Population for which the application will generate the repaort.

« Form Field Type: Drop Down List.
The list of all the Populations {Population # and Population name) is displayed when the user clicks on the drop
down menu button, The user can click on the list of Populations to select a Population, If the user does not select
any of the Populations, the first Population in the list is selected as the default.

« Form Field Edits:
The valid Populations are:

« Active Employers (Tax 1

e Report Filing (Tax 2

« Status Determination (Tax 3)

o Accounts Receivable(Tax 4)

« Field sudits(Tax 53

12
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The record layout for the population will be displayed.

Tax Population 1 Active Employers Record Layout
This record layout provides the format for the validation extract file. The extract file type must be ASCIl, comma delimited columns. Data must be in the order listed in the
record layout. The Data Format column indicates the generic values for text fields. These must be followed by a dash and the statespecific value. The Module 3
reference indicates the step where the state-specified values are documented
Example: If the state-specific code for an Active Employer is 01, then the data format would be A:01.
Mumber Field Mame Module 3 Reference Field Description Data TypeFormat
! o3 Assign to each record. Use sequential IMTEGER
numbers starting at 1 humber - 00000000
(Reguired)
2 E&N Step 14 Employer Account Mumber. CHAR(201
Mumber —
Q00000000
(Required)
iz Employer Step 34 Inclicate that the employer is an active CHAR (200
Status Employer Text - &
Inclicator [Reguired))
4 Employer Step 24 Inclicate whether the emplover type is CHaR (2001
Type Step 2B contributory or reimbursable Text -G R
(Reguired)
- Liahility Step 14 Indiicate the most recert date on which Date —
Date the employing unit met the State law MMDDY Y
(et definition of & newly established or [Reguired)
Threshald) SUCCESSOr employer
[ Reactivation Step 16 Inclicate the date on which an employer Date —
Process account was updated on the State's system MARADDY
Date toreflect the reactivation of & previously
inactivated or terminated employer
7 Inactive/ Step 5 Indicate the effective date for the Date —
Terminated termination or inactivation status of MDD Y
"as of" the employer.
Date
] Activation Step 15 Indicate the date on which an accourt Date - WMDY
Processing weas established on the State's system - "
Dste for an ‘employer,! under the State (Reguire)
unemploymert compensation kv,
ol Murmber of Step 7B Indiicate the number of consecutive guarters INTEGER
Lisble hetween the date the employer was activated Mumber -0 123,435,
Quarters of reactivated on the State's system and the E78
quarter prior to the report quarter being [Required)
Print Back Top

13
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Importing an Extract File

To validate the parts of the report covered by a population, you must first import
the population extract file to the software. To import an extract file, follow the next
steps.

1 Selecta population from the Population drop—down menu.

Tax Selection Criteria

Population Validation

Population |

Choose Function | [1-Active Employvers
2-Beport Filing
3-Status Determination
d-Accounts Receivable
5-Field Audits

When you select a population, on the lower left corner of the Population
Validation box, you will see the date when the population was last
imported and the user that imported it. If you have never imported this
population it will display “Never”.

Tax Selection Criteria

Population Validation

Population | eI

Choose Function

| ast Import: 10/30/2008 bW Qt Transmitted: 10/30/2008
N /

You will also see the date when results were last transmitted to the
National Office. If you have never transmitted results it will display “Never”.

14
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2 Select Import Data from the Choose Function drop-down menu. The
screen will immediately change to display boxes for Report Quarter and
Year. Enter the values for the reporting period you want to validate.

Tax Selection Criteria

Population Validation

Population | |2-Report Filing =l
Choose Function =l

Irnport Dieta
Yiew Validation Counts
Yiew Report Validation ;
Last Import: 104302008 by dv2 “iew Source Tahle Mransmitted: 10/30/2008
YWiew Samples

“iew Data Element Sors
YWiew Import Messages
Other Yiew Errors

Yiew Population Scores

© \Wage Item Validation

If you are loading Population 2, the Tax Selection Criteria screen will also
display boxes for Contributory and Reimbursing Dates. (These boxes do
not display for other populations.)

Tax Selection Criteria

Population Validation

Population | [2-Report Filing =

Choose Function

Report Quarter R Zlvear|
B e s |
ﬁntributory Date ||
NReimbursing Date | |

Last Import: 10/30/2008 by dv2 Last Transmitted: 10£30/2008

The report due date is a state-designated date after which the state
assesses penalty or late charges to employers. The software now allows
separate dates for contributory and reimbursing reports.

15
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3 Select the Report Quarter and Year corresponding to your extract file,
using the drop-down menus next to these fields, and click Go.

Tax Selection Criteria

Population Validation

Population

|1—A|:ti\.fe Employers j

Choose Function

IImpDrt Data j

Report Quarter

[FirstQuarter x| year [2008

Last Import: 10/30/2008 by dv2

Last Transmitted: 10/30/2008

For Population 2, also enter report due dates, using MM/DD/YYYY format,

before you click Go.

Tax Selection Criteria

Population Validation

FPopulation

| 2-Report Filing =

Choose Function

|Imp0rt Data j

Report Quarter

ISecond Ouanerj Year IZDDB

Contributory Dat? |n?,f31,f2003

0g/01/2
e

Reimbursing Daté\! 008
a

Last Import: 10/30/2008 by dv2

Last Transmitted: 10/30/2008

You can also click on the calendar icon on the right of each due date to

select the report due date from

a calendar.

16
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Population Validation
Population | |2-Repon Filing -
Choose Function | |Import Data -

Report Quarter | [Second Guarter =] year [eoos
‘A calendar - Microsoft Interne (=] B3]

Contributory Date

July 2008

—
Reimbursing Date (<=1 <] [Print] 21331
6o |

g [$un [Mon [Tue [wed [Thu [Fri [sat
1 2 =l 4 . |I5
Last Import: 10/30/2008 by dv2 ’6_’7_ E’;_EE’IE_
13 14 15 16 [17 (18 [18

s 20 21 22 [23 [z 25 fes
Other Validation Bl =lm =B

o Wage Item Validation

Use the double arrows on the calendar to scroll through years and the
single arrows to scroll through months and then click on the day you want
to use as start or end date.

Scroll

months
10 fwrad [Thu [Fri [sat

; 1k Iﬁ_l_"—‘_@ Click on

Scroll Bz e lo [ [1]E the day

years (2 ot a5 16 [z 1829 you want
o 21 [22 |23 [24 [es [es
Bz 28 29 30 [a [+ 2

" The time period entered or selected should be the same used to

L | construct the extract file you are going to load.

- Because the report quarter, year, and report due dates (Population
| % 2 only) are needed only for the import function, the software

- [ displays them only when the import function is selected.

17
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4 Onthe Import Data screen, enter the full path where the file is located and
the name of the extract file into the Import From Extract File box (example:
/opt/dv/data/pop2-Tax-200301.txt).

Population 2

Contributory | 07/01/2008

Reimbursing | 08/15/2008

Report Quarter | 2

Year | 2008

L~
Import From Extract File( foptidvidata/ Tax? t
\

Importl Clear Query | Cancell

The Clear Query button on the bottom of the screen will reset the Import
From Extract File box. The Cancel button will take you back to the Tax
Selection Criteria screen.

IR All extract files should be copied to the /opt/dv/data/ directory

~ because it has been allocated considerable space for DV; hence the
—="  path name will normally be /opt/dv/data/filename.txt. This directory
was created on the Sun servers exclusively for data validation use.

LS
| ~ The software will only accept files in text format. File names cannot
L.~ contain spaces and must end in “.txt”".

18
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5 Click on the Import button to load the extract file into the system.

Population 2

Contributory | 07/01/2008

Reimbursing | 08/15/2008

Report Quarter | 2

Year | 2008

Import From Extract File I.-"Dpt-"dv,-"data,-'"l'axztxt

@ Clear Query | Cancell

ad

This will automatically take you to the I/mport Messages screen for
information on the loading process.

IMPORT MESSAGES

for user dv3

Loading Tax population 3. Started @ Mon Nov 26 15:39:24 EST 2007

Rows processed: 1000, Errars: 1000 for tay population 3 Still loading,.

Rows processed: 2000, Errars: 2000 for taw population 3 Still loading..

Rows processed: 2000, Errors: 3000 for tax population 3 Still loading. .

Rows processed: 4000, Errors: 4000 for tax population 3 Still loading. .

Rows processed: 5000, Errors: 5000 for tax population 3 Still loading. .

Rows processed: 5000, Errors: 5000 for tax population 3. Checking data this may take a few minutes...

Rows processed: 5000, Total Errors: 5000 for tax population 3

Load of tax population 3 ended @: Mon Now 26 15:39:43 EST 2007

Cancel Import

Home Feedback Help

On this screen you can see which user is loading the population, the start
and end times of the load, the number of errors found in the file, and the
total number of rows processed (including records in error).

wsg  Incoming extract files are subjected to various tests to identify
| 1) syntax errors, 2) logic errors, and 3) duplicate records.

19
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For large files, a new import message line will appear for each 5,000
records.

S

=

Load times vary depending on the number of records in the extract

file. The time-out parameter is set to four hours while the software is

loading to allow ample time for loading large files. Most populations

complete loading within a few minutes. Load times are affected by the size of
the file, the population being loaded, and the number of error conditions
encountered during the load.

HHHTS

The software allows different populations to be resident in the
application at the same time, but not two data sets for the same
population.

022221

e

If the same population is loaded a second time, the new data set will
over-write the former. Re-loading the same extract file will produce
identical results for report validation, but different samples.

While the file is loading you can go back to the Tax Selection Criteria
screen and access screens for other populations. You cannot, however,
load another population or access any of the screens of the population
being loaded. A message in red will appear on the screen letting you know
that the population is being loaded and the user that is loading it.

Tax Selection Criteria

Population Validation

Population || =
Choose Function || =l

Gol

(| Loading Tax population 2 by dv2 .Wait for it to finish for any further
™~ loads.

In addition, the Population drop down menu will not display the population
being loaded and the Choose Function drop down menu will not display
Import Data.

20
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To return to the Import Messages screen, select View Import Messages
from the Choose Function drop-down menu on the Tax Selection Criteria
screen and click Go. You don’t need to select a Population.

DATA VALIDATION - TAX [

Tax Selection Criteria

Report Quarter | | =l vear |
Population |
Report Due Date

Choose Function | [Viewlmpotessages =]

Loading Tax population 1 |view\alidation Counts nish for any further
‘iew Report Validation
iew Source Table

iew Samples

iew Wage ltem Yalidation
‘iew Data Element Sors

\Wiew Errors

Login Feedback Help

wittig  Messages displayed on the Import Messages screen are available

during the loading operation, but are not available after the file has

— been loaded and the operator has left this screen. Information about

previous population loads is not available. Users have the option of printing
this screen when it is displayed, for future reference.

21
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Cancelling a Load

To cancel a load in progress, follow these steps.

1 To cancel aload in progress, click the Cancel Import button on the Import
Messages screen.

You should see the time when the population was cancelled.

22
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When you return to the Tax Selection Criteria screen, using the Home link,
you will see a message in red indicating that the load was cancelled and
the Last Import date will display “Cancelled.”

Tax Selection Criteria

Population Validation

Population | [2-ReportFiling |

Choose Function | [Import Data =l

Report Quarter || =l vear|
Contributory Date [[~ |
Reimbursing Date [[ |

=

@elled for Teax Population 2

( Last Import: C@
\

When you cancel a load, the only screen available for the population for

which the load was cancelled is the Errors screen.

If you are loading a large file and the number of errors is excessive, you
don’t need to wait until the load finishes checking the type of errors you
are getting. Instead, cancel the load and check the Errors screen. You
will be able to see the errors that were processed up to the point where you

cancelled the load.

23
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Viewing Errors

When extract files are loaded, the software reads each record to ensure
that all fields are valid with reference to specifications provided in the ETA
Handbook 361- B Tax.

There are three kinds of error conditions detected during the import and
loading process:

Syntax errors. This refers to records that are not formatted according to
instructions in the population-specific record layouts. Example: alpha
characters in the social security number field or dollars field.

Parsing errors. This refers to records that cannot be assigned to a
subpopulation because the values in the fields do not match the required
criteria for any of the subpopulations given in Appendix A.

Duplicate records. This refers to records that are found to be duplicates
based on the criteria described in Appendix E, Ul Tax Duplicate Detection
Criteria.

All records with errors are loaded to the Errors table. These records are
not included in the source table and hence are not available for Data
Element Validation or Report Validation. You should inspect these records
and determine whether the extract file was not constructed correctly or
there is a problem in the state database from which the data was
extracted. If the extract file was not constructed correctly, fix the file and
load it again. If the problem is in your state database--for example a field
is not being captured--your office needs to take steps to fix it.
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The Errors screen allows the user to view the records that were found to
have errors during the loading operation. To view the Errors screen follow
the next steps.

1 In the Tax Selection Criteria screen, select the Population for which you
want to see the errors table.

Tax Selection Criteria

Population Validation

Population |

Choose Function | [1-Active Employers

3-Status Determination
d-Accounts Receivable
5-Field Audits

2 Select View Errors from the Choose Function drop-down menu and click
Go.

Tax Selection Criteria

Population Validation

Population | |2-Repart Filing =
Choose Function |

Irmport Data

Yiew Validation Counts
Yiew Report Validation
Import Qview Source Tahle
Yiew Samples

Last Import: Cancelled Yiew Data Element Sarts
Yiew Impont Messages

|View Population Scores oy

Other Validations

© Wage Item Validation
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The Errors screen displays records with errors along with an error
message for each record.

ERRORS
Tax Population 2

Period: 07/01/2005 - 09/30/2005

Inactivation/
el syl Employer | Received Final Ll e IR Suspended | Terminated  |User Error
Sb=laceountiiiepont Type Date AssessDate e Lites Ieimihated ERQ Processin Defined | Message
Mumber | Quarter ¥R Initial Threshold | as of Date Date g g
Obs
1769006 | 200502 |C 04/30/2005 cannot
be null

Duplicate Detection Report
Total Errors: 1

Home Feedback Help

The Errors screen displays 100 records at a time. To see the next 100
records, click on the Next link at the bottom of the screen. This link is
visible only when there are more than 100 records. If the loaded file
contains more than 1,000 errors only the first 1,000 can be viewed, and
the software will display a red message to inform you of this.

00064685 | 000318526 | A C 12/31/2002 12/03/2002 2 000000029969.72 | 000000029996,05 | OO

ra

00064687 | 000318528 | A (o} 12/31/2002 12/03/2002 000000022500.00 | 000000022500,00 | 00

Duplicate Detection Report lext
Tetal Ecmore . 204

< Mo, of Errors Exceed 1000, Only the first 1000 errors will be disp@

Home Feedback Help

When a file is loaded with no errors, the Errors screen displays “No Rows
Found” in red.

ERRORS
Tax Population 3

Period: 04/01/2006 - 06/30/2006

Sl Employer | Status | Time Sl Liability B HONE Reactivation | Successorship | Predecessor | Inactivation | Terminatid
Obs | Account Type Type Lapse PRSI Date Liable HEEEEHTRE) Date Date Account# Date Date
Number ¥R ¥R 2 Date Quarter | Date

( Mo Rows Found,

Cuplicate Detection Report
Total Errors: 0

Home Feedback Help
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Viewing Duplicate Records
Duplicate errors are displayed in the Errors screen along with all other

errors, but can be viewed separately by accessing the Duplicate Detection
Report screen. Access this screen as follows:

1 Click on the Duplicate Detection Report link at the bottom of the Errors

screen.
ERRORS
Tax Population 2
Period: 01/01/2006 - 03/31/2006
Emmployer | Employer Lighility | Liability Inactive/ isleiangy
Employer | Received Final Suspended | Terminated | User Error
Sbs i coln Rl Repent Type Date AssessDate pateiDatey Letis e ERC Processing Defined | Message
Mumber | Quarter Initial Threshaold | as of Date bats
Ohs
1769006 | 200502 |C 04,/30/2005 cannot
be null
Duplicate
25 | 1769006 | 200504 |C 07/31/2005 EAN and
ERC
Duplicate
26 | 1769006 |200504 |C 08/01/2005 EAN and
ERG)
Duplicate
27 | 1769006 | 200504 |C 09/30/2005 EAN and
ERC
Duplicate Detection Report
Total Errors: 4
Home Feedback Help
The Duplicate Detection Report screen displays duplicates only.
DUPLICATE DETECTION REPORT
Tax Population 2
Period: 01/01 /2006 - 03/31 /2006
Employer | Employer Liability | Liabilit Inactive/ Ll
oy ploy Employer | Received Final ¥ ¥ 5 Suspended | Terminated | User Error
@5 | RS | S Type Date AzsessDate DEliye | Doey Lanplisres ERQ Processing Defined | Message
Mumber |Quarter Initial Threshold | as of Date Date
Duplicate
25 | 1769006 200504 |C 07/31/2005 EAN and
ERO
Duplicate
26 | 1769006 200504 |C 08/01/2005 E&N and
ERQ
Duplicate
27 |1769006 200504 |C 09/30/2005 E&N and
EROQ
All Errors
Total Duplicates; 3
Home Feedback Help

As in the Errors screen, the screen displays only 100 records at a time. To
see the next 100 records, click on the Next link at the bottom of the
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screen. This link is visible only when there are more than 100 records. If
the loaded file contains more than 1,000 duplicates only the first 1,000 can
be viewed, and the software will display a red message to inform you of
this.

To go back to the Errors screen click on the All Errors link at the bottom of
the screen.

DUPLICATE DETECTION REPORT
Tax Population 2

Period: 01/01/2006 - 03/31/2006

i i Inactivation/
el o Employer | Received Final el | el Inact_we/‘ Suspended | Terminated | User Error
Obs | Account | Report Type Date AssessDate Dats/ | Date/ Terminated ERD) Processin Defined |Message
Mumber |Quarter ¥P Initial Threshold | as of Date Date 9 g
Duplicate
25 | 1769006 200504 |C 07/31/2005 EAN and
ERO
Duplicate
26 | 1769006 200504 |C 08/01/2005 E&N and
ERQ
Duplicate
27 |1769006 200504 |C 09/30/2005 E&N and
EROQ

All Errors
Total Duplicatek

Home Feedback Help

When a file with no duplicates is loaded, the Duplicate Detection Report
screen displays “No Rows Found” in red.

DUPLICATE DETECTION REPORT
Tax Population 5

Period: 10/01/2004 - 12/31 /2004

Employer Audit el (| WGhal | |jigef] ke Total Pre Post Under | Over Tax

Obs | Account s Bl aplo ek Bhanas Completion MRS BRI RIS | IEEED Recon | Taxahle | Taxable | Taxable | Taxable | Reconciliatiol

# i = = = =
ID # |Size Audit Fre B |Eost o oS S Wa}ﬂﬁgﬂé—“ﬂa&% S

Wlelidee B audit | audit | reported |reported
Mo Rows Found ~

All Errors
Total Duplicates; O

Home Feedback Help
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Viewing the Source Table

The Source Table displays all the records that were successfully loaded to the

application. To access the Source Table follow the steps below.

1 From the Tax Selection Criteria screen select a Population that has been

loaded.

Tax Selection Criteria

Population Validation

Population

Choose Function

[1-Active Ermplr

>ReportFiling

3-Status Determination
4-Accounts Receivahble

Last Import: 10/30/2008 by dv2

5-Field Audits

Last Transmitted: 10/30/2008

2 Select View Source Table from the Choose Function drop-down menu and

click Go.

Tax Selection Criteria

Population Validation

Population

|1—Adive Ernployers j

Choose Function

Irpart Diata.
Wiew Walidation Counts

Last Import; 10/30/2008 by &2

Yiew FepartValidation
i yrce Table

Other

C \Wage Item Yalidation

YWiew Samples

“iew Data Elerment Sorts

“Wiew Impon Messages
“iew Errors

Wiew Population Scores
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The Source Table screen contains all records that parsed, but displays
only 100 records at a time.

SOURCE TABLE

Tax Population 1

Active Employers
oss attount |rlosor Eovloer| sty | rozestg" | Torinates A00iStEn (Ol (Wogeeln | ageeln |ogeeln | e

Number Date Date Quarters

1 000000022 | 4 & 03/31/1972 01/01/1998 |8 0.0 0.0 20000.01 164361
2 | 000000077 | A & 01/01/1966 01/01/1998 |8 156265.21 |48703.37 |45400.19 | 44144.1
3 | 0000000ED | 4 & 00/30/1965 01/01/1908 |8 2566024.01 | 2410060.47 | 2604438,06 | 256374
4 000000090 | A e 00/30/1965 01/01/1908 |8 65586.0 | 75828.4 | 62884.5  |63020.0
5 | 000000091 |4 E 09/30/1965 01/01/1998 |8 47102.62 |314610.04 |405025.87 |336417
6 | 000000143 |A © 07/01/1965 01/01/1998 |8 115005.17 |122259.97 |123264,32 |120192
7 000000181 | 4 & 06/01/1967 01/01/1998 |8 1747976.02 | 2112127.97 | 1878225.08 | 195847
8 | 000000188 | A & 00/30/1965 01/01/1998 |8 1775289.78 | 1016003.27 [911729.46 | 113914
9 | 00000023 | A & 12/31/1965 01/01/1998 |8 7291.0 8378.80 | 7632.35 | 6062.37
10 | 000000248 | & & 12/31/1965 01/01/1998 |8 56039.34 | 70201.52 |104538.13 |093514.3
11 | 000000277 |4 (s 00/30/1968 01/01/1908 |8 310637.14 |344053.22 |308101.25 |271668
12 | 000000308 |4 (¢ 12/31/1964 01/01/1998 |8 31468.89 |32574.7  |35897.71 |32374.4
13 000000324 | 4 & 12/31/1965 01/01/1998 |8 100465.0 142280.0 94775.0 B84865.0
14 000000336 | 4 L& 11/01/1965 01/01/1998 |8 114175.29 |159326.21 |146479.11 (145317
15 | 000000353 | 4 S 01/01/1959 01/01/1998 |8 140261.81 |315512.76 |364240.21 |342679
16 | 0ODOOO3ET |4 c 03/31/1960 01/01/1908 |8 975040,76 |811026.0 |725720.00 |740376

To see the next 100 records, click on the Next link at the bottom of the
screen. This link is visible only when there are more than 100 records.

I 11/03/2004 | 0,00 0.00 0.00 0.00 0.00 0.00
] 11/03/2004 (0,00 0.00 0.00 0.00 0.00 0.00
M 12/20/2004 |0.00 0.00 0.00 0.00 0.0o0 0.00
I 11/03/2004 |0.00 0.00 0.00 0.00 0.00 0.00

Show Errors Nex*
Errors: 372 Error Rate: 48.5%

Home Eeedback Help

The Source Table screen shows the number of errors found during the
loading process and the error rate at the bottom of the screen. You can
access the Errors screen from the Source Table screen by clicking on the
Show Errors link at the bottom of the screen.

N 11/03/2004 | 0,00 0.00 0.00 0.00 0.00 0.00

M 11/03/2004 [0,00 0.00 0.00 0.00 0.00 0.00

M 12/20/2004 | 0,00 0.00 0.00 0.00 0.00 0.00

M 11/03/2004 |0.00 0.00 0.00 0.00 0.00 0.00
Show Error et

Errors: 372 Error Rate™48.5%

Home Eeedback Help

If no records parsed in the load, the Source Table screen displays a
warning message in red.
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Viewing Validation Counts

The Validation Counts screen displays all the subpopulations in the population
and the number of records from the extract file that were assigned to each
subpopulation. To view the Validation Counts screen, follow the next steps.

1 From the Tax Selection Criteria screen select a Population that has been
loaded.

Tax Selection Criteria

Population Validation

Population =l

w [1-Active Em ployers
2-Repaort Filing Ny
3-Status Determination
4-Accounts Receivahble
5-Field Audits

Last Import: 10/30/2008 by dv2 Last Transmitted: 10/30/2008

2 Select View Validation Counts from the Choose Function drop- down
menu and click on Go.

Tax Selection Criteria

Population Validation

Population ||1-Actve Employers =]

Choose Function |

Impon Data.

YWiew Report Walidation ]
Last Irnport: 10302008 by dv “Wiew Source Table Mransmitted: 10/30/2003
YWiew Samples

Wiew Diata Element Sorts
YWiew Impaort Messages
Other Wiew Errors

Wiew Population Scores

© Wage Itemn Yalidation

The screen shows the subpopulations, the report cells they validate, the
field values records must have to be assigned to them, and the count of
records the software assigned to each.
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VALIDATION COUNTS
Tax Population 1

Period: 01/01/2006 - 03/31/2006

Subpop ‘ ETA Report | Reported in ETA 581 Item #'s Employer Status Employer Type Sum of wages Mumber in Population
At ETA 581 1 A © =40 65787
il 4 581 2 & R =$0 2188

Home Feedback Help

3 Click on the subpopulation number to view records that were parsed into
that subpopulation.

73 view ¥alidation Counts - Microsoft Internet Explorer =
SUBPOPULATION 2.13
Liahility - Inactivation/
Emplayer |Employer . Final Liability Inactive/ :
OBS | Account |Report Empllgoyer ngswm Assess IDn?ttiZV Date Met | Termination éﬂi’?f;dea ;?;?;Ziﬂm User Defined
MNumber | Quarter & e Date Threshold | as of Date 4
Reopen Date
0oo-10-
9501 5040 200204 R=000 01/01/1978 | 03/31/1978 | 06/30/2002 01/17/2003 | 20031107112749
0o0-10-
9974 4000 200204 R-009 01/01/1978 | 03/31/1978 | 06/30/2002 04/03/2003 | 20031107112808
0o00-10-
10208 4425 200204 R-939 09/01/1994 | 12/31/1994 | 05/01/2002 06/03/2003 | 20031107112817
0oo-10-
10249 4482 200204 R-909 01/01/1992 | 06/30/1992 | 06/30/2002 01/15/2003 | 20031107112818
0oo-10-
10301 4554 200204 R-999 10/16/1999 | 12/31/1999 | 01/31/2002 06/16/2003 | 20031107112821
Frint

You can print the screen by clicking on the Print button at the bottom of

the screen.

The screen displays 100 records at a time. To see the next 100 records,
click on the Next link at the bottom of the screen. This link is displayed
only when there are more than 100 records.

6008 | 000065883 | & 3 0373171972 01,/01/1998 |5 1404551.63
6092 | 000068892 | & =3 03/31/1972 01/01/1998 |8 513172
6100 000068893 | A =3 03/31/1972 01/01/1998 |8 37194.5
6101 | 000068894 | & =3 03/31/1972 01/01/1998 |8 06771.48
6102 | 000068896 | & R 03/31/1972 01/01/1998 |8 113660,42
6103 |DD00EE898 | A =3 03/31/1972 01/01/1998 |8 8810952.33
6145 (000069201 | A =3 03/31/1972 01/01/1998 |8 325825.06
MNext
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4 Click on the “X” in the upper right hand corner of the screen to close the

screen and return to the Validation Counts screen.

-2} ¥iew Yalidation Counts - Microsoft Internet Explorer

SUBPOPULATION 2.3

T N
=

3 Liahility e :
Employer | Employer e P Final Date Liability Inact_n.re/_ e
QOBS | Account |Report Tinn Date Assess Thitials Date Met | Termination Sluer
Number | Quarter ¥P Date Threshold | as of Date
Reopen
9171 822;50_ 200403 c 01/15/2005 06/30/2000
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Viewing the Report Validation Screen

Report validation (RV) consists of establishing the extent to which reported
numbers match report counts reproduced through the data validation process.
This comparison process is automated and does not require additional input from
state staff once an extract file has been successfully loaded to the system.

The software retrieves reported numbers from the state Ul database and
compares them to the validation numbers derived from the extract files. Percent
errors and pass/fail scores are displayed for each report cell or item. A report cell
or item passes validation if the percent error is 2% or less, except for cells which
are used for Government Performance and Results Act (GPRA) measures, which
should have a percent error of 1% or less (i.e. report cells 581- 301-14 and 581-
301-15 in Population 3). If all items pass, the population passes report validation;
otherwise, it fails.

The Report Validation screen displays the results of report validation. To display
the screen follow the steps below.

1 From the Tax Selection Criteria screen select a Population that has been
loaded.

Tax Selection Criteria

Population Validation

Population =l

Choose Function

2-Repaort Filing
3-Status Determination
4-Accounts Receivahble

5-Field Audits
Last Import: 10/30/2008 by dv2 Last Transmitted: 10/30/2008
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2 Select View Report Validation from the Choose Function drop- down
menu and click on Go.

Tax Selection Criteria

Population Validation

Population ‘ [1-Active Employers =]

Choose Function R

Impart Data

Wiew Validation Counts
iew Feport validation
ew Source Table
Wiew Samples

“Wiew Data Elerment Sarts
YWiew Import Messages
Other Wiew Erfmrs .

iew Population Scores

Last Irmport: 10/30/2008 by dv? Beansmitted: 10/30/2008

C Wage Item Yalidation

The Report Validation screen displays each report cell in the population,
its description, validation count (derived from extract file), reported count
(retrieved from the Ul database), count difference, count difference as a
percent of validation count, and whether the report cell passes or fails
validation. It also displays cumulative counts for groups of report cells
along with a pass/fail score for that group.

Populations 1-3 show summary data for reported counts, Population 4 will
show reported dollars, and Population 5 will show both reported counts
and reported dollars. At the bottom of the screen are the status indicators
for RV, Sorts, and FIV. The failure of even one count shown on the table
will result in the RV Status to be Fail.

REPORT YALIDATION
Reported Counts
Tax Population 1

Period: 01/01/2006 - 03/31/2006

S Yalidation Reported | . Percent :
Report Cell | Description counts Counts Difference Difference Pass/Fail
£81-101- |Active contributory s10 506 4 1.90% PASS
01 employers
E81-101- | Active reimbursing 165 175 10 & 065% FAIL
0z employers
Group Active Employers 375 381 6 1.60% PASS

Add Comments | Yiew Population Scores

Home Feedback Help
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To save a screen shot of the Report Validation screen outside the software,
follow the next steps.

1 Select Save As from the drop-down menu File on the top left corner of
your browser.

!
3 Yiew Report Yalidation - Microsoft Internet Explorer

J File Edit ‘iew Favorites Tools Help | Jg'f |
I~ New L4 -
L Sl REPORT VALIDATION
Edit
< Reported Counts
SYE CtH+5 2
Tax Population 1
Page Setup. .. - - _
s i Period: 01/01/2006 - 03/31 /2006
Print Preview. ..
Send 3
Import and Export...
i Yalidation Reported Percent ;
Properties BLEN Counts Counts D e Difference el
‘Work CFfline T
Close P 210 206 4 1.90%| PASS
Y EFS
SE1-101- Active reimbursing 165 175 10 6.06% FAIL
0z employers
Group Active Employers 375 381 =] 1.60% PASS
Add Cormments | iew Population Scores
Home Feedback Help ZI

2 Select the location where you want to save the screen shot and write in
the File Name box the name you want to give the file.

Save in: I@Data\falidation Results LI o F P

File narne: FI"-.-" Fopulation 1 LI Save I
Save as type: IWeb Page, HTHML only [*.htr;" htmi) LI Cancel |
E ncoding: IWestern European (Windows) LI
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Viewing Samples

Tax Data Element Validation (DEV) to analyze tax extract files has two parts:
File Integrity Validation (FIV)--the investigation of minimum samples--and Data
Element Sorts validation. The RV of a population is not valid unless the
population passes all applicable DEV tests.

The samples drawn by the software consist of two records per sub-population.
Because the samples are so small, to pass this aspect of DEV all sampled
records must be free of errors.

To view the samples of a population follow the next steps.

1 From the Tax Selection Criteria screen select a Population that has been
loaded.

Tax Selection Criteria

Population Validation

Population =l

Choose Function

2-Repaort Filing

3-Status Determination

4-Accounts Receivahble
5-Field Audits

Last Import: 10/30/2008 by dv2 Last Transmitted: 10/30/2008

2 Select View Samples from the Choose Function drop-down menu and
click on Go.

Tax Selection Criteria

Population Validation

FPopulation |1-Active Employers =]

Choose Function |

Import Data
Yiew Yalidation Counts
Yiew Report Validation .
Last Import: 10/30/2008 by dv2 “iew Source Tabla Transmitted: 10/30/2008
Miew Samples
Yiew Data Element Sort
Wiew Import Messages
Other |vicw Erars

Yiew Population Scores

© Waae Item Yalidation
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3 Onthe Samples screen, click on the sample link located on the Sample ID
column.

SAMPLES
Data Element Validation
Population 1

Sample ID Sample Type Sample Description

10000 inirmum Active Employers

Home Feedback Help

The Sample Validation screen displays the sample records that are to be
investigated. The number and description of the sample are displayed at
the top of the screen.

/2 Sample ¥alidation - Microsoft Internet Explorer o ] 5
7
SAMPLE YALIDATION
Population 1
10000 { Active Employers) - Minimum
Save Save As. Print Presiew | Frint\Worksheets | Add Comments Wiew Fopulation Scaores
2 4 o
(Step 2 (Step 3
Step 14
gﬁ‘eck ol 14) (Step 24) Eiagﬁiw 1 (Step 18)
27" | opg | SubRop [Employer | PassiFail | 3a) Pass/Fail |(Step Pass/Fail | oo Pass/Fail |Reactivation |PassiFa
I Account Ermployer 2B) (Met Processing
Mumber Status Ermployer s bald] Date
(EAN) Type BEhe
Pass
o 2005-12- Gy
- 1 108 |11 100108 I ~| A | =lle | | = +| 2z005-1z-30 I I
Pass
Kok 2006-01- ip -
= 2 |es |11 100066 I -] A | =lle f Elliss ~| | 2006-03-31 I [i
Pass
Fow 2006-01- A
w 5 |20 |1z 441013 I -||a | NG | | = -|  2006-03-31 I i
Pass
Fow 2005-132- ]
= 4 |a10 |12 100410 I ~| A | == f Eliiz - I [
Match | Erplover | Employer | Lisbility | Reactivation | [nactive | Activation | Liable | Surm of | Cases C"if‘“ - asuls
Errors | Status Type Date Date Date Date Quartars | Wages | Reviewsd |
0 0 0 o 0 0 o 0 o 4 o Pass
Save | Sawve As.. | Print Preview | Frint'\Worksheests | Add Comments | Wiew Population Scores | =
Kl | _>_|_I

This screen is used to enter the results of the investigation. The step
numbers on the headers of the columns refer to the steps in Module 3 of
the data validation handbook.

Printing Sample Worksheets

Before you start investigating each record in a sample it is recommended that
you print the worksheets for all records. You can annotate validation results in
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these worksheets and later enter all results in the Sample Validation screen. To
print the worksheets follow the next steps.

1 Click the Print Worksheets button. This button is displayed at the top and
bottom of the Sample Validation screen. Click on either button.

SAMPLE VALIDATION
Population 1

10000 { Active Employers) - Minimum

Save Save As.. Print Prewview | PrintWorksheets ! Add Comments
2 o4 5
[Step 3 [Step [

Check _— im) {Step %) &

All Subpop | Employer | PassfFail | 24) Pass/Fail |[Stap Pazz/Fail

# OBS O

| Account Employer 2B] 0
Murmber Status Employer T
[EAN] Type

Pass

Fij‘” i 108 | 1.1 100108 I vl A I vl C I vl g

Passz

2 Start Row and End Row boxes will be displayed at the bottom of the
screen. Enter the range of rows that you want to print and click Go. For
example, enter “1” in Start Row and “2” in End Row and click Go, to print
sample worksheets for rows 1 to 2.

L B I T O B 1 o TR B 1 1 B o~ S T o i
I_ & 20 1.2 441013 I LI A I LI R I LI o1 I LI 2006-03-31 I
ass
oW 14 410 1.2 100410 | vl A I .l R I ,l 2005-12- l_—,' I'
28
I
Match | Employer | Employer | Liability | Readivation | Inactive | Activation Liable Sum of Cases Cases Result
Errors Status Type Date Date Drate Crate Quarters | Wages | Reviewed |in Error
o a | (u} u} (u} | o a | o o 4 | a Pass
Sawve Sawve As.. | Frirt Pressiew | Print\Worksheets | Add Camments | Yiew Population Scares

Start Row:| End Row>|G il

boxes.

To print the worksheet of only one record, enter the row number of the
record in the Start Row and End Row boxes. For example, to print the
record in the second row, enter “2” in both the Start Row and End Row
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The worksheets display the records with all fields and corresponding

values in portrait orientation.

UI Sample Validation - Tax Population 1

Period: 01/01/2006 - 03/31/2006

|Data Element

[value [Pass /Fail

Row #

1 |

loBS

[71 |

|Subpop

! |

1
{Step 1A)
Employer Account Number

1100071 Pass

2
(Step 3A)
Employer Status

A-CTIVE Pass

3

(Step 2A)
{Step 2B)
Employer Type

i Pass

4
(Step 4A)
Liability Date

2006-01-01 Pass

S5
{Step 4B)
Reactivation Processing Date

Pass

le

]

|NIE

l_ l_ l_ l_ l_l |4 Internet

3 Scroll to the end of the screen and click on Print Preview.

(Step 7A)
Sum of Wages Q7

1.0

9
(Step 7A)
Sum of Wages Q8

0.0 Pass

‘ Prirt Preview* Get hore Rows. . |

]

[T T T (ememet |

If you want to add more records to print instead of printing, click on Get

More Rows.

{Step 33D)
Contributions Over Reported

0.0 Pass

20
(Step 33E)
Contributions Reconciliation Amount

0 Pass

| Print Preview

Get Mare Rows...ﬂ

D 4
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{Step 33D) 0.0 Pass
Contributions Over Reported

20

{Step 33E) 0 Pass
Contributions Reconciliation Amount

| Print Preview: |

Get More Rows. .. |

Start Row:lS End Row;|4 Go |

Start Row and End Row boxes will be displayed at the bottom of the
screen. Enter the range of rows that you want to add and click Go. Then

click on Print Preview.

4 Click Print on the left top corner of the screen.

UL Sample validation - Print Workshest

[Biprmereview
pirt. | &1 | % < pagei otz = |G B [75% ~]| Help | Ciose

Page 1 of 3

UI Sample Validation - Tax Population 1
Period: 01/01/2006 - 02/31/2006

Data Element value

[Pass /Fail

Rowt # 1

oBS 71

Subpop 1.1

1
(Step 14)
Employer Account Number

1100071

2
(Step 3A)
Employer Status

& -CTIVE

3
(Step 24)
(Step 2B)
Employer Type

c

a
(Step am)
Liability Date

2006-01-01

5
(Step 4B)
Reactivation Processing Date

&
(step 5)
Inactive/Terminated as of Date

7
(Step 15)
Activation Processing Date

=006-01-01

8
(Step 7B) [ul
Number of Liable Quarters.

o

5 Select a printer and click Print.

General I Dptiongl

Beec

— Select Printer

2 £ =

C45244 on 45246 on 53104 on
ETA-MO-UTILS ETA-MO-UTILS ETA-MO-SM.,
4

t sgﬂ

4456 on

ETA-MO-3M.. |

Status: Ready I Printto file  Preferences |

Location:

Errarank Find Printer. .. |
 Page Fange

Al Mumber of copies I 3

i Selection € Curent Page

i Pages: |1 I Collate

Enter either a zingle page number or a single

page range. For example, 5-12

21|

Frint i] Cancel |

Apply
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You can keep worksheets for samples you submit to the DOL as
evidence of the work done, in case you are subject to an Office of
Inspector General (OIG) audit.

Entering Sample Results

After you investigate each record, you need to enter the results of the validation
into the software. To enter your results, go to the Sample Validation screen of the
sample you are investigating and follow the next steps.

1 For each data element, go to the box next to it, click on the drop down
menu and select pass or fail according to your findings.

SAMPLE VALIDATION
Population 1

10000 ( Active Employers) - Minimum

_| Save As... Print Preview | Print Worksheets | Add Comments Y
2 4 5
[Step 3 [Step

ow |1 L [ot=p 22 Eis:iﬁitm

Subpop | Emmployer | Pass/Fail | 24) Pazs/Fail | (Step Pazs/Fail o

R OBE Date
Account Employer 2B] Mt
Murnber Status Ernployer i
{EAN) S Threshold)

L 108 |1.1 100108 I Yl A vl fel I ‘,I 3305-12-
| 'l | vI

2006-01-

Fail
A © 5

EE 1.1 100066

If all elements in a record have passed you don’t have to enter results
individually for each data element. You can instead click on the Pass Row
box at the beginning of the row and all boxes for that row will be filled with

“P ”
ass .
1 2 [Step
Check — [Step 1A] [Step 24
All 4 ORS Subpop | Employer PazsfFail |3A) Pazs/Fail |[Step
[ Account Ernplayer 2B)
Murnber Status Ernpla
Tupe

Pass
Row 1

|1 1.1 1000110555 |Pass 'I A |Pass 'I <
Pass
Raow z |B 1.1 10001280555 I vI A I vI i

43



DV Tax Software Tutorial Version 2.0

For a record that has only a few failed elements and the rest of the

elements passed, you can select “Fail” for the elements that failed and

then check the Pass Row box at the beginning of the row to change the
remaining blank boxes to “Pass”.

If all of the records within the sample have passed all data elements you
can select the Check All box on the top left corner of the table to change
all blank boxes to “Pass”.

Savel Save A | Frint Presiey Frint'Worksheets

3
1 7 [Step
:I'I“E‘:k e [Shep 1A] | tstep |z _
Subpop | Emplover Passz/Fail | 34) Pasz/Fail |(Step Pass/Fail
W Account Ermployer 2B
‘~ Murnber Status Ernployer
Type

Pass

OBS
Fow | |‘| 1.1 1000110555 IPaSS vi A IPaSS vi c IPass 'I
-
Pazs
|8 1.1 1000180555 |Pass vl A |Pass vl C |Pass vl

Row =

You can enter “Fail” for the elements that have failed for the whole
sample and then click on Check All box to change the remaining blank
boxes to “Pass”.

2 Click Save to save all entered results. When you click Save the software
will display a summary of your results at the bottom of the screen,
including the number of cases reviewed and the number of cases in error.

’— T = | T T T o T | T == |
Pass
FF“‘ 4 410 |12 100410 |Pass vl A |Pass vl R |Pass 'I 3205'12' |Pass 'l |Pass vl 20t
Match | Ermployer | Ernployer | Lisbility | Reactivation | Inactive | Activation Liable Surn of Cases Cases
= . Rezult
Errors Status Tun. £ B T Trate TrET E d_| in Errar
o o o o o o o a o 4 o Pass >
Save | Save AT i Rerint-Rpesd ! ErintW/orksheets ! Add Comment: ! Hew-Fopt cores |

The Report Validation screen will also display the status of the sample.
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The Save As button located at the top and bottom of the Sample Validation
screen enables you to save a screen shot of your results outside the software. To
do this, follow the next steps.

3 Click on Save As.

A sample ¥alidation - Microsoft Internet Explorer

SAMPLE VALIDATION
Population 1

10000 { Active Employers) - Minimum

Savel Sa\xe% Print Presdew | Print WWorksheets | Add Camments Wiew FPop
2 4 5
Ste 3 Ste
Check E1A) " (Step (QA) i Lotepl )
Al iow jC;BS Subpop | Emnplover [ Pass/Fail | 34) Pazz/Fail |(Step Pazz/Fail IE;:tbelht"l Pazz/Fail
N Account Ermplayer 2B (Mat
Mumber Status Employer Threshold)
[EAM] Type
Pass
B 108 |1.1 100108 || =l la [ vl lc [ Sl | ~l

4 Select the location where you want to save the screen shot and write in
the File name box the name you want to give the file. Click on Save.

Save in: I._'? Data Walidation Results j L £ EE-

File name: ISampIeH ezultz_html Save
Save astype: [HTML File [* bt htmi) =l Cancel |
Language: I Unicads j
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5 When you finish entering and saving your sample validation results, close
the Sample Validation screen by clicking the X in the upper right-hand
corner.

/3 sample Validation - Microsoft Internet Explorer o ] |
SAMPLE VALIDATION r
Population 1

10000 (Active Employers) - Minimum

Save Save As.. | Prirt Preswiew | Frint Worksheets Add Comments Wiew Popl
2 4 g
St 3 5t
Check (Ftep [stap (Step 14) =
Row |1 o LStep 22 Liabilit
All Subpop |Emplover | PassfFail |34) FPasz/Fail |[(Step Pazz/Fail e Pazz/F.
# |oes Date
O Aecount Ermplayer 2B)
[Met
Murnber Status Ernployer Threshold)
[EAN] Type
Pass
Fii“' i |do8 |14 100108 IPass vl A IPass vl c IPass vl 3305'12' |Pass
Pazsz

B e e 100066 |‘3ass - la [Pass =l ¢ [Pass +| | 2006-01- IPailﬂ
»

4
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Viewing Data Element Sorts

The purpose of data element sorts validation is to determine whether the generic
primary codes used to assign transactions (e.g. C (Contributory) and R
(Reimbursing) in Populations 1 and 2) are accurately supported by state-specific
secondary codes or specific ranges of employer account numbers (EANs). If a
state’s database does not have more than one state-specific code for a given
generic code, or does not use EAN ranges, these tests do not apply. Also, these
tests do not apply to Population 5.

A data element passes sort validation if no more than 2% of the sorted
transactions include an incorrect state-specific code. For detailed information on
data element sort validation check Module 2.3 of the tax handbook.

The following table illustrates the relationship between tax populations, sorts, and
sub-populations. The Test Data Element column identifies the data element used
by the software to perform the sort.

Tax Populations, Sorts and Sub-populations

Population Sort Subpopulations Examined Test Data Element

1 S1.1 1.1 (Contributory Employers) EAN

1 S1.2 1.2 (Reimbursing Employers) EAN

1 S1.3 1.1 + 1.2 (All employers) Employer Status Indicator

1 S1.4 1.1 (Contributory Employers) Employer Type Indicator

1 S1.5 1.2 (Reimbursing Employers) Employer Type Indicator

2 S2.1 2.1 — 2.8 (Contributory Employers) EAN

2 S2.2 2.9 — 2.16 (Reimbursing Employers) EAN

2 S2.3 2.1 — 2.8 (Contributory Employers) Employer Type Indicator

2 S2.4 2.9 — 2.16 (Reimbursing Employers) Employer Type Indicator

3 S3.1 3.1 — 3.3 (New Status Det.) Status Determination Type

3 S3.2 3.4 — 3.6 (Successor Status Det.) Status Determination Type

3 S3.3 3.7 (Inactivation Det.) Status Determination Type

3 S3.4 3.8 (Termination Det.) Status Determination Type

4 S4.1 4.1, 4.9 (Establishment Transaction) Transaction Type Indicator

4 S4.2 4.2, 4.10 (Liquidation Transaction) Transaction Type Indicator

4 S4.3 4.3, 4.4, 411, 412 (Uncollectible | Transaction Type Indicator
Transactions)

The software has two different sorting methods to determine which employers or
transactions are out of range: query and frequency distribution. The query is
available for EANs and the frequency distribution for all other data elements. The
next sections will explain each method in detail.

To access the Data Element Sorts screen follow the next steps.
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1 From the Tax Selection Criteria screen select a Population that has been

loaded.

Tax Selection Criteria

Population Validation

Population

Choose Function | i§

2-Re

tive Ermployers

port Filing

3-Status Determination
4-Accounts Receivahble

5-Field Audits

Last Import: 10/30/2008 by dv2

Last Transmitted: 10/30/2008

2 Select View Data Element Sorts from the Choose Function drop-down

menu and click Go.

Tax Selection Criteria

Population Validation

Population

I 1-Active Employers

|

Choose Function

[

Import Data

Wiew Walidation Counts

Last Import: 10/30/2005 by dv2

YWiew Report Validation
Wiew Source Table
Yiew Samples

Yiew Population Scores

© Wage Itemn Validation

iew Data Element Saorts
Wiew Import Messages X
Other Yiew Errars

Mransmitted: 10/30/2008
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The Data Element Sorts screen displays each data element to be sorted,
the corresponding step in Module 3 that is used to validate it, and the
number of cases to be validated. Each data element has a sort number
assigned to it, e.g., S1.1. The sort numbers are displayed as links that
take you to the sorting function.

DATA ELEMENT SORTS
Tax Population 1

Home Feedback Help

Check | Sort Sort Sort Ka Step/Rule in # of # of | Pctof Status
if NA& | ID Mumber ¥ Handbook Cases Errors Errors

E&N -
a 100 51.1 -~ 14/1 210 |
o 110 51.2 EAM - Reimbursing | 1441 165 |

Employer Status -
| 120 51.2 Reris a1 375 |

r Employer Type -

o |133 S51.4 e 2841 210 |

Emplaoyer Type -
a 140 51.5 e 2B/1 165 |

Data Element Sorts Status: | Incomplete
Save Yiew Population Scores | Add Comments

Entering Data Element Sorts Results

To enter results for data element sorts follow the next steps.

11f your state does not have secondary codes for the data element, you
cannot do sort validation for that data element. In that case, click on the

N/A box next to the data element.

DATA ELEMENT SORTS
Tax Population 1

Check |Sort Sort Sort Ke Step/Rule in # of # of| Pct of Status
If W/a | ID Mumber ¥ Handbook Cases Errors Errors

EAMN -
v, |1E3 S1.1 i 1441 [
= 1110 S1.2 EaM - Reimbursing | 14/1 165 |

Employer Status -
[ | |120 Sl i 3441 375 |

The data element is disabled and the Status column displays “N/A”.
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2 If your state has secondary codes for the data element or assigns EAN
ranges to contributory and reimbursing employers, click on the sort
number link. For example, click on S1.1.

DATA ELEMENT SORTS
Tax Population 1
Check | Sort Sort Step/Rule in # of # of | Pct of
if IAa 1D MNumber SHEERY Handbook Cases Errars Errars St
E&M -
I ] S1.1 ariihiiary 1471 25 |
A
EaM -
[ |11D 51.2 Db 1471 26 |
r [eo flsis EmploysrStatiis || 51
- Active
o | revem| Emplayer Type - ; | —

If the data element is EAN, you will get a query screen. For other data
elements you will get a screen showing a frequency distribution of codes.

Query Screen

If your state assigns a certain range of EAN numbers to contributory
employers and another range to reimbursing employers, you can query
against the EANSs in your extract file to determine if there are any numbers
out of range.

3 Select the type of query you want to execute and the parameters for the
query. The software offers three possible queries: starts with, ends with
and is between.

Starts with retrieves all employers whose EANs begin with the sequence
you identify. For example, to get all the records with an EAN starting with
3000, click the starts with option, and enter 3000 in the first box.
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/23 EAN distribution - Microsoft Internet Explorer i 1ol =]
=
Data Element Sort - EAN distribution
‘EAN = starts with © ends with € is between
values 5000 and (RN
Cueny | Save Parameters |
k2]

Ends with retrieves all employers whose EAN ends with the sequence you
identify. For example, to get all the records with an EAN ending in 1230,
click the ends with option, and enter 1230 in the first box.

/Z} EAN distribution - Microsoft Internet Explorer -0l =]

Data Element Sort - EAN distribution

‘EAN ‘ T starts with & ends with € is between
Values iz and I
‘ Query | Sawe Parameters |

kL

Is between allows you to specify a range starting with an EAN value in the
first box and an ending value in the second box. The query returns the set
of employers that falls within the specified range. For example, to get all
the records with an EAN between 3000 and 502222, click the is between
option, enter 3000 in the first box and 502222 in the second box.

4} EAN distribution - Microsoft Internet Explorer j ] 34
=]
Data Element Sort - EAN distribution
|EAN | C starts with © ends with & is between
|Va|ues ||Ennn and [s02222
| CQuery | Sawve FParameters |
k2]

You can save your parameters by clicking on Save Parameters.
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4 Click on the Query button.

3 EAN Distribution - Query Results - Microsoft Internet Explorer ] = |EI|1|
|
N . Act & -
Em Emp |Liability ReactInactives = [ Qtrl |Qtre
Row#OBSEAN 22 subpo Proc |Liable
Status Typedate date |date date. lqtrs | ¥ageswag
2002- 2002- =
1 1 3000 |C Tl A 11-30 11-29 8 48995 4225
2002- 2002- :
2 2 |doos|C 1.1 i 1501 1129 8 48995 4225
Total Count: 2
4 | _’l_l

The software displays a screen with all records that satisfy the query
parameters. At the bottom of the screen the total number of records
retrieved is displayed.

9 If the number returned by the query exceeds 10,000, the software

displays the first 10,000, beginning with the lowest EAN.

—_———

If you query for valid values, for example if your state’s EANs always start
with 4, and you query for those records, then the records the software
retrieves are all correct. In this case, compare the number of records
retrieved with the number of cases in the Data Element Sort screen.

DATA ELEMENT SORTS
Tax Population 1

Check Sort Step/Rule in # of Pct of
if NAA SRl Number Sl Handhook Cases # }f Errors Errors SIS
r 100 S1.1 EAN - Contributory 14/1 \ 12 ,f
-

r 110 51.2 EAN - Reimbursing 1471 8]
r 120 51.3 Employer Status - Active 34/1 12

Employer Type - l—
. 15l Ll Contributory 28/1 12

Employer Type -
r 140 S1.5 Eeit s 2B/1 0] 0.00

Data Element Sorts Status: Pass

The difference between these numbers equals the number of records that
have an incorrect EAN, i.e. the number of errors. For example, if you
retrieved 4 correct records using the query and the number of cases is 12,
then there are 8 records in error.
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If you query for invalid values, for example if all EANs in your state can
end in any digit but 9 and you query for all EANs ending in 9, then the total
number of records retrieved equals the number of errors.

@ In some cases you might want to execute multiple queries to find the
number of errors. For example, if the EANs in your state should be
between 007900000 and 007999999, then you can query for records above
the upper limit and below the lower limit of your state’s EAN range, i.e., run a
query for records beginning with 000000000 and ending with 007899999, and
another query for 008000000 and above. Add the number of records returned
by both queries to get the total number of errors.

Frequency Distribution Screen

If your state has multiple codes for active employers, employer type, or
types of transactions, you can determine which records have an incorrect
code by looking at their frequency distribution of codes.

S After you click on the sort number link of a data element that is not an
EAN, a window will come up showing a frequency distribution of all codes.
Look at all the codes and determine whether these are correct. Add up all
the counts of incorrect codes to determine the total number of errors for
the data element you are validating.

Data Element Distribution for Tax population 3

Status Determination Count
Inactive-305 593
Inactive-306 457
Inactive-307 127
Inactive-315 8
Inactive-316 =
Inactive-325 82
[Inactive-370 531

For example, in the previous screen, if you are validating Inactive codes
and 315 and 316 are not Inactive codes in your state system, then you
have a total of 11 (8+3) errors for Inactive.
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6 To view all records that were counted for a code, click on the code link.

Data Element Distribution for Tax population 3

Status Determination Count
Inactive-305 593
Inactive-306 457

Inactive-307

127

Inactive-315

Inactive-316

Inactive-32

82

Inactive-370

531

The software can only display the first 10,000 records.

/) Tan Population Distrubition - Datails - Microsoft Internet Explorer

Version 2.0

Data Element Distribution for Tax Population 3

. e |ERd
Ermnp Time |Status |Liability |
Row# | OBS [EAN Type Status | Subpop lapse |date  |date Ic;tarble
o 2003- 1994~ 1994-
1 350 000251565 000 IT-zleN= 7 3289 04-07 10331 0331
G 2003- |1995- |1995-
2 408 (000261835 000 I-216 (|37 2895 06-03 10630 | 06-30
g 2003- |1995- |1995-
= 497 000274029 060 I-316 |3.7 2024 04-02 10331 0331

4]

After you determine how many errors you have for a data element, either by
querying or by using the codes frequency distribution, enter that number in the

Data Element Sorts screen. To do this, follow the next steps.
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7 Enter the number of records in error for the data element you are
validating, in the # of Errors field on the Data Element Sorts screen.

DATA ELEMENT SORTS
Tax Population 3

Check | Sort Sort cort Ko Step/Rule in # of # of Pct of St
if MAA (o} Mumber ¥ Handhook Cases Errors Etrars
/N
Status Determin -
'm | Il 53.1 R 11841 21 |4
Status Determin -
| |]310 3.2 S 11B/1 0
o Status Determin -
320 5313 e 11C/1 0
Status Determin -
330 S3.4 S 11071 0
Data Element Sorts Status: Incomplete

Sawve “iew Population Scares Add Comrents

8 Click the Save button at the bottom of the screen.

DATA ELEMENT SORTS
Tax Population 3

Check | Sort Sort Shitroy Step/Rule in # of # of Pct of St
if MAA (o} Mumber Handhook Cases Efrars Etrars
‘s B 531 géi;:us Determin - 1181 21 lzl—
e ] [ —
O = 3 [—
r EET S3.4 Status Determin - 11071 0 l—

i Tertnination

Data Element Sorts Status: Incomplete

Sa& “iew Population Scares Add Comrents

9 You will get a pop up window confirming that you have saved the data.
Click OK.

X

Microsoft Internet Explorer

L] "_n., Your dakta was saved successfully.
L4
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The software calculates the percentage of errors and determines whether
the data element passed sort validation. It also calculates the Data
Element Sorts Status.

DATA ELEMENT SORTS
Tax Population 3
Check | Sort Sort Step/Rule in # of # of Pct of
: Sort Key Status
it M/ (] Number Handbook Cases Errors Eﬁﬁ._\
Status Determin - :
=00 S3.1 i 11471 = IE (9‘52 Fail )
; ~———
Status Determin -
(mil T 53.2 S 11B/1 0 |
= Status Determin -
m | EEN 53.3 S 11C/1 ol |
Status Determin -
r ISED S3.4 s 110/1 0
Termination /: ol
(Data Element Sorts Status: | Incomplete
Save | “iew Fopulation Scares | Add Comments |

If you haven't completed all the sorts, the status would display
‘Incomplete”. In order to submit results to the DOL, you first need to
complete all sorts, by either entering the number of errors or checking the
N/A box, and click Save.

When you complete and save all sorts for a population, the status field will
display Pass or Fail.

DATA ELEMENT SORTS
Tax Population 3

e B imoer  SortKey e I
I 300 53.1 Status Determin - New 11471 1070 l]D— .93 | Pass
~ W = Status Determin - Successor | 11B/1 [,
1] W Sa0 Status Determin - Inactive | 11C/1 1801 lE— 0.33 | Pass
[ saa Rhio s s 110/1 60 0,00 | Pass
Data Element Sorts Status: Pass \
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Viewing the Wage Item Validation Screen

Wage item validation consists of reviewing counts of wage record transactions
which appear on the ETA 581 report to verify their accuracy. A wage record is
the listing of an individual's earnings in covered employment. Employers are
required to provide this information to the Unemployment Insurance program four
times per year.

To validate wage items you need to compare counts from the ETA 581 with
reconstructed counts produced under controlled conditions. You should test that
every wage item is counted and that the count does not include corrections
(counted twice), incomplete wage records or duplicate records. You can find a
detailed explanation in Module 5 of the ETA Handbook 361- B Tax.

To enter wage item validation results into the software follow the next steps.

1 Select View Wage Item Validation from the Other Validations box on the
Tax Selection Criteria screen and click View.

DATA VALIDATION - TAX ©

Tax Selection Criteria

Population Validation

Population IS-SIatusDeterminatiDn 4|

Choose Function | |view Deta Element Sorts =]

B

Last Import: 10430/2008 by dv2 Last Transmitted: Mever

Other Validations

& Wage Item Validation

—
Last Transmitted: MNever )
N

Login Feedback Help

/\

When you select Wage Item Validation, you will see the date results were
last transmitted to the National Office at the bottom of the Other
Validations box. If you have not transmitted any results, the Last
Transmitted field will display “Never”.

57



DV Tax Software Tutorial Version 2.0

2 Click on View to get to the Wage Item Validation screen.

Other Validations

L N

& Wage Item Yalidation

Last Transmitted: Never

If you have never entered results before you might get a screen with no
wage items.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches & Representative Time Periods ©

Mode Time | 581 Count For | Recount For Difatance Missing ID | Missing Amt | Double Total Pct Of pass/Fall Delete
Period Batch Batch Count Count Count Errors Errars \Wage Item?
Overall Validation Score: null
Save AddWage ltem Transmit Add Comments |

3 Select the method used to select wage records, i.e. Batch or
Representative Time Periods.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches © Representative Time Periods +

Mode Time | 581 Count For | Recount For b tatonta Missing ID | Missing amt | Double Total Pct Of Pass/Fail Delete
Period Batch Batch Count Count Count Errars Errars Wage Item?
Overall Validation Score: null
Sawve Add Wage ltem Transmit Add Comments |

If you have previously entered results, you will see them. Wage items do
not get overwritten when you load extract files and are not dependant on
any population.
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4 To add a wage item. Click on the Add Wage Item button located at the
bottom of the screen.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches © Representative Time Periods +

Delete
Wage Item?

Pct Of
Errors

Total
Errars

Overall Validation Score: null

Sawve Add Wage ltem ‘ Transmit Add Comments

5 In the Add Wage Items for Validation pop up window enter the information
for the wage item you want to add and click Save Wage Item.

Double
Count

Missing ID
Count

Missing Amt
Count

581 Count For
Batch

Time
Period

Pass/Fail

Recount For
ch

Difference

Mode

2} Add Wage Yalidation Item - Microsoft Internet Explorer =10 x|

Add Wage Items for Validation

Batch Batch | Missing | Missing | Double
Count | Recount ID &t Count

||Fax ||12,#31,“2IJEI? ‘ [10 ‘ {10 “n ||D ‘ [

Sawve WWage ltem |

‘ Mode ‘ Period ‘

The Period field must be formatted as MM/DD/YYYY and must correspond
to the period being validated. Enter the counts for the applicable time
period that are reflected in a given ETA 581 Report in the Batch Count
field. Enter the recount for that category in the Batch Recount field.
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When you save the item, the Wage ltem Validation screen displays the
item added and calculates the Difference between the Batch Count and
Batch Recount fields, the Total Errors, the Percentage of Errors and
whether the item Pass/Fail validation. Information entered in the Missing
ID Count, Missing Amount Count and Double Count fields is for diagnostic
purposes only and does not contribute to the percent of error calculations.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches # Representative Time Periods ©

"

: . Pct \ Delete

Mode Time Period 581 Count |Recount For @ Missing ID | Missing amt Double Aal of | pass/Fall \ Wage

For Batch Batch Count Count Count Errors
Errors Item?
| |

Fax [12/mz007 |10 [0l 0 o o \m 0,00 |Pass Delete

Overal Validation Scefte: Pass

Savel Add Wage ltem I Transmit I Add Comments |

Repeat this procedure to ensure that you have validated wage items for
every mode your state’s employers use to submit them.

6 To update any field of a wage item, other than the Mode field, click on the
field box you want to edit and edit the field. Then click the Save button at
the button of the screen to save your changes.

WAGE ITEM VALIDATION
Walidation Worksheet

Method used to select wage records
Batches & Representative Time Periods ©

L g Missing Pct Delete
Mode Time Period Sy (hesaant Difference Al S Arnt I lgshic of Pass/Fail |Wage
For Batch | For Batch Count Count Errors
Count Errors Item?
[Fax [tzs1/2007  |f10 [0 o fo {0 fo i 0.00  Pass Delete
|Electronic file [12/31/2007 | ||98 J1o0 2 [1 {0 1 2 2,00  Pass Delete
Save | Add Wage tem | Transrmit | Comrnents |

\ Home Feedback Help

You cannot update the Mode field. Instead you need to delete the wage
item and add a new one with the correct Mode.
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7 To delete a wage item click on the Delete button next to the wage item,

located on the column Delete Wage Item?

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches & Representative Tirme Periads ©

Mode Time Period Sani g‘:ﬁ’:ﬁ; Rev:BD:tm’:tthr Difference M‘ésﬂiﬂgtm Misg:ugm:\mt ?:Dnﬁf ;Dr;f; pC?ft Pass/Fail I?J\lfg.lal;t:

Errors Item?

[Face [12mzo07 |10 [10 0 o o [o 0 0,00 |Pass Delete
|Electranic File [12/31/2007  |[os J100 2 1 o 1 2 2.00 |Pass Delete |
Overall Validation Score: Pass

Savel Add Wage ltem | Transmit | Add Comments |

A pop-up window will be displayed to confirm your request. Click OK to

delete the item or Cancel if you don’t want to delete it.

Microsoft Internet Explorer |

?a/ You are about bo delete this row. Are you sure?
-

Cancel |

8 After you finish entering your validation results, click the Save button at

the bottom of the screen to save your work.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches & Representative Tirme Periads ©

; : Pct Delete
ode | Tine P | 52 EEUTL RS FO o | MEEROD | Mg At Doue | Tota | G |psserad hane
[Face [12mzo07 |10 [10 0 o o [o 0 0,00 |Pass De\etel
|Electranic File [12/31/2007  |[os J100 2 1 o 1 2 2.00 |Pass Delete |
Overall Validation Score: Pass
Save mdd “Wage ltem Transmit Add Comments
-
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Submitting Results to DOL

Adding Comments

You can add individual comments to your RV, sorts, sample and wage items
results before transmitting them to DOL by using the Comments buttons on the
Report Validation, Data Element Sorts, Sample Validation, and Wage Item
Validation screens. To add comments, follow the steps below.

1 Click on the Comments button.

In the Report Validation screen, the Comments button is located at the
bottom of the screen.

REPORT YALIDATION
Reported Counts
Tax Population 1

Period: 01/01/2006 - 03/31/2006

i Yalidation Reported | . Percent :
Report Cell | Description counts Counts Difference Difference Pass/Fail
£81-101- |Active contributory 210 206 4 1.90% PASS
01 employers
E81-101- | Active reimbursing 165 175 10 6.06% Eall
0z employers
Group Active Employers 375 381 6 1.60% PASS

Add Comments ! Yiew Population Scores

Home Feedback Help
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In the Data Element Sorts screen, the Comments button is displayed at
the bottom of the screen.

DATA ELEMENT SORTS
Tax Population 1

Check | Sort Sort Sort Ka Step/Rule in # of # of | Pctof Status
if NA& | ID Mumber ¥ Handbook Cases Errors Errors
EaM -
a |mu 51.1 -~ 14/1 210 |
| |11D 51.2 EAM - Reimbursing | 1441 165 |
Employer Status -
| |120 51.3 Reris 34/1 375 |
Employer Type -
|1 |13D S51.4 e 2841 210 |
= 140 | [SLE Employer Type = | p )y 165 |

Reimbursing

Data Element Sorts Status: | Incomplete

Save Yiew Population Scores | Add Comments I

Home Feedback Help

In the Sample Validation screen, the Comments button is displayed at the
top and bottom of the screen. Click on either one.

A sample ¥alidation - Microsoft Internet Explorer 1

SAMPLE VALIDATION
Population 1

10000 { Active Employers) - Minimum

Save Save As. | Frirt Presdew | Print Worksheets I Add CDmmemﬂ Yiew Pop
2 4 5
Ste 3 Ste
Check E1A) " (Step (QA) i Lotepl )
Al iow jC;BS Subpop | Emnplover [ Pass/Fail | 34) Pazz/Fail |(Step Pazz/Fail IE;:tbelht"l Pazz/Fail
N Account Ermplayer 2B (Mat
Mumber Status Employer
(EANY Tana Threshald)
Pass
B 108 |1.1 100108 || =l la [ vl lc [ Sl | ~l
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In the Wage Item Validation screen, the Comments button is displayed at
the top and bottom of the screen. Click on either one.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches & Representative Tirme Periads ©

; : Pct Delete
Mode | Timo porios | L COUTE R FOT o | Mea D |Misrg amt | Doutle | tal| 7 oo oo
[Face [12mzo07 |10 [10 0 o o [o 0 0,00 |Pass De\etel
|Electranic File [12/31/2007  |[os J100 2 1 o 1 2 2.00 |Pass Delete |
Overall Validation Score: Pass

Save I Add Wage ltem | Transmit | Add Comments

2 Write your comments in the comment box and click Save. You have a limit
of 512 characters. Only saved comments will be transmitted.

/3 Comments - Microsoft Internet Explorer o =] 5|
TAX POPULATION 3
Data Element Sorts Comments
write your comments here. yYour comments cannot exceed 512 characters. =
E Resetl Clearl

3 Close the comments window by clicking on the X located on the top right
corner of the window.

} Comments - Microsoft Internet Explorer = |EI|5]K
TAX POPULATION 3

Data Element Sorts Comments

write your comments here. Your comments cannot exceed 512 characters. =]

Sawve | Reset | Clearl

The Clear button at the bottom of the Comments screen will erase the
contents of the comment box. The Reset button will erase any additional
comments written after the comments were last saved.
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Transmitting Results

After you complete report, sorts, sample, and wage item validations, you can
transmit the results to DOL with or without comments. Only completed results
can be transmitted. RV, sample and sorts results for each population are
transmitted as a set to the DOL. Wage items results are transmitted separately.

e You may choose not to submit the results of a validation exercise, but

keep in mind that any results resident in the software for a given
—"  population will be lost when a new extract file for that population is
imported and overwrites prior data.

ity When you transmit results to DOL, only summary information and

comments are transmitted. Detailed information from individual
" records is not transmitted to DOL. This means that sensitive
information, such as EANSs, stays at the state level.

Transmitting Population Results

You can forward RV and DEV results to DOL using the Transmit button at the
bottom of the Population Scores screen. Submissions are transferred to DOL
overnight, so they will be received the next day. To submit results along with any
saved comments, follow the next steps.

1 From the Tax Selection Criteria screen select the Population for which you
want to submit results.

DATA VALIDATION - TAX 1

Tax Selection Criteria

Population Validation

Population |

1-Active Employers
2-Report Filing
3-Status Determination

Choose Function

d-Accounts Receivable
5-Field Audits
Last Import: 11/10/2008 by dvl Last Transmitted: Never
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2 Select View Population Scores from the Choose Function drop-down
menu and click on Go.

DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation
1-Active Emplovers -
Irnport Data

iew Validation Counts
“iew Report Validation

Population

Choose Function

Last rmport: 11/10/2008 by dvl

“iew Source Table

Last Transmitted: Mever

“Wiew Samples
“iew Data Element Sons

Wiew Import Messages
iew Errors

Othe

& Wage Itemn Validation

iew

Last Transtnitted: 11/10/2008

Login Feedback Help

The Population Scores screen can also be accessed from the Report
Validation, or Sample Validation or Data Element Sorts screens by clicking
on the View Population Scores button.

REPORT YALIDATION
Reported Counts
Tax Population 1

Period: 01/01/2006 - 03/31/2006

i Yalidation Reported | . Percent :
Report Cell | Description counts Counts Difference Difference Pass/Fail
£81-101- |Active contributory 210 206 4 1.90% PASS
01 employers
E81-101- | Active reimbursing 165 175 10 6.06% Eall
0z employers
Group Active Employers 375 381 6 1.60% PASS

Add Comments |

Yiew Population Scores K

Home Feedback Help
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DATA ELEMENT SORTS
Tax Population 1

Check Sort Step/Rule in # of # of | Pctof

Sort
if NA& | ID Mumber 2RIk ke Handbook Cases Errors Errors Sl
E&N -
a |mu 51.1 -~ 14/1 210 |
| 110 51.2 EAM - Reimbursing | 1441 165 |
Employer Status -
| |120 51.2 Reris a1 375 |
Employer Type -
|1 |13D S51.4 e 2841 210 |
Emplaoyer Type -
I 140 51.5 e 2B/1 165 |
Data Element Sorts Status: | Incomplete
Save Wigw Population%s | Add Comments

Home Feedback Help

j Sample Yalidation - Microsoft Internet Explorer [ = |EI|

SAMPLE VALIDATION
Population 1

10000 ( Active Employers) - Minimum

Save Save As... | Frint Prewview | Frint \Worksheets I Add Comments “iew Population Scares K
2 4 z
(Step 3 (Step &
Check il 1m) (Step 28) E?;Eﬁ'it“) (Step 16)
All 2| Gps | subpop | Employer | Pass/Fail | 3A) Pass/Fail |(3tep Pass/Fail |g Y Pass/Fail |Reactivation | Pass/Fa
ate
r Account Ermployer 28) Processing
(Met
Humber Status Employer hrachold) Date
(EAN) Type
Pass
Row |3 108 (1.1 100108 || ~lla -llc | liizneastzalli] »| | 2005-12-20 §

The Population Scores screen displays scores for the RV, sample, and
sorts, and an overall score for the population. It also displays the date
when results for the population were last transmitted to the National
Office.
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POPULATION SCORES
Tax Population 1

Period: 01/01/2006 - 03/31/2006

Data Validation Item Score
Report Yalidation Fail
Minimum Samples Incomplete
Data Element Sorts Incomplete
Overall Population Score: Incomplete

Last Transmitted: Mever

Transmit |

3 Click on the Transmit button located at the bottom of the screen.

POPULATION SCORES
Tax Population 1

Period: 01/01/2006 - 03/31/2006

Data Validation Item Score
Report Yalidation Fail
Minimum Samples Incomplete
Data Element Sorts Incomplete
Overall Population Score: Incomplete

Last Transmitted: Mever

Transmit ﬁ

You can only transmit results if you have validated all DV items. If you
haven’t, you will get the following message.

L] Sample results are Incomplete,
[ Please complete Sample Yalidation,

Click OK and complete all DV items, then return to the Population Scores
screen. Click on the Transmit button to submit your results.
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POPULATION SCORES
Tax Population 1

Period: 01/01/2006 - 03/31/2006

Data Validation Item Score
Report Validation Fail
Minirmurm Samples Pass
Data Element Sorts Pass
Overall Population Score: Fail

Last Transmitted: Mewver

Transmit |
~

Home Feedback Help

4 Click OK on the pop-up window if you want to transmit the results. Click
Cancel if you don't.

Microsoft Internet Explorer . ﬂ

:{) You are about to submit this report to the Mational Office, Continue?

QK ! Cancel |

You will get a message confirming that your results were submitted. Click
OK.

Microsoft Internet Explorer x|

L] E Your data has been submitted successFully,
LB
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In the Population Scores and Tax Selection Criteria screens, the Last
Transmitted date should reflect the date when you last transmitted results
for the population.

POPULATION SCORES
Tax Population 1

Period: 01/01/2006 -03/31/2006

Data Validation Item Score
Report Validation Fail
Minimum Samples Pass
Cata Element Sorts Pass
L Overall Population Score: Fail

Last Transmitted: 11/12/2008
Transmit |

Home Feedback Help

DATA VALIDATION - TAX @

Tax Selection Criteria

Population Validation

Population |1—A|:tive Employers =]

Choose Function | [view Population Scores 7|
Go |
_—
Last Irmport: 1171042008 by dvl @mitted: 1141242005

— —

\ J

Other Validations

© Wage Item Validation

Wi |

Login Feedback Help
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Transmitting Wage Item Validation Results

You submit wage item validation results to DOL using the Transmit button at the
bottom of the Wage ltem Validation screen. To transmit wage item validation
results follow the next steps.

1 Click on the Transmit button. The Transmit button is located at the
bottom of the Wage Iltem Validation screen.

WAGE ITEM VALIDATION
Validation Worksheet

Method used to select wage records
Batches & Representative Tirme Periads ©

; : Pct Delete
Mode | Timo porios | L COUTE R FOT o | Mea D |Misrg amt | Doutle | tal| 7 oo oo
[Face [12mzo07 |10 [10 0 o o [o 0 0,00 |Pass De\etel
|Electranic File [12/31/2007  |[os J100 2 1 o 1 2 2.00 |Pass Delete |
Overall Validation Score: Pass

Savel Add Wage ltem | Transmit | Add Comments |

2 Click OK on the pop up window if you want to transmit the results. Click
Cancel if you don't.

Microsoft Internet Explorer i x|
9

ﬁ_,/ Wou are about ko submit this report to the Mational Office, Continue?

Ok ﬂ Cancel I

You will get a pop up window confirming your action. Click OK.

Microsoft Internet Explorer x|

1 "j ‘¥our data has been submitted successFully,
L

When you return to the Tax Selection Criteria screen, the Last Transmitted
field at the bottom of the Other Validations box will be updated.
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DATA VALIDATION - TAX @©

Tax Selection Criteria

Population Validation

Population | [1-Active Employers 7]

Choose Function | [View ReportValidetion =

=

Last Import: 11/10/2008 by dvl Last Transmitted: Mever

Other Validations

& Wage Item Yalidation

@smitted: 11/10/2008

Login Feedback Help
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