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under sections 127(b)(1), 132(b)(1) and
132(b)(2) of the Act for the administra-
tive costs of Statewide workforce in-
vestment activities.

(2) Local area expenditures for ad-
ministrative purposes under WIA for-
mula grants are limited to no more
than ten percent (10%) of the amount
allocated to the local area under sec-
tions 128(b) and 133(b) of the Act.

(3) Neither the five percent (5%) of
the amount allotted that may be re-
served for Statewide administrative
costs nor the ten percent (10%) of the
amount allotted that may be reserved
for local administrative costs need to
be allocated back to the individual
funding streams.

(b) Limits on administrative costs for
programs operated under subtitle D of
title I will be identified in the grant or
contract award document.

(c) Although administrative in na-
ture, costs of information technology—
computer hardware and software—
needed for tracking and monitoring of
WIA program, participant, or perform-
ance requirements; or for collecting,
storing and disseminating information
under the core services provisions at
sections 134(d)(2)(E), (F), (G), (H) and
(I) of the Act, are excluded from the ad-
ministrative cost limit calculation.

(d) In a One-Stop environment, ad-
ministrative costs borne by other
sources of funds, such as the Wagner-
Peyser Act, are not included in the ad-
ministrative cost limit calculation.
Each program’s administrative activi-
ties area chargeable to its own grant
and subject to its own administrative
cost limitations.

§ 667.220 What Workforce Investment
Act title I functions and activities
constitute the costs of administra-
tion subject to the administrative
cost limit?

(a) The costs of administration are
that allocable portion of necessary and
allowable costs that are associated
with the overall management and ad-
ministration of the workforce invest-
ment system and which are not related
to the direct provision of workforce in-
vestment activities. These costs can be
both personnel and non-personnel and
both direct and indirect.

(b) The costs of administration in-
clude the costs associated with per-

forming the responsibilities of the
State and Local Workforce Investment
Boards and of chief elected officials or
boards of chief elected officials re-
quired for the local public/private part-
nership. The specific responsibilities of
these boards and officials include, but
are not limited to, those identified in
the sections of the Act dealing with
workforce investment boards and areas
and one-stop systems, (WIA secs. 111(d),
116, 117(d), (e) & (h)(4), and 121(a)), such
as:

(1) Performing overall general admin-
istrative functions and coordination of
those functions under WIA title I in-
cluding:

(i) Preparing program plans, budgets,
related schedules, and amendments or
modifications thereto;

(ii) Negotiating MOUs and awarding
specific subgrants, contracts, and pur-
chase orders through appropriate pro-
curement processes,

(iii) Conducting public relations ac-
tivities which are not related to pro-
gram outreach,

(iv) Developing systems and proce-
dures, including information systems
for assuring compliance with program
requirements, except:

(A) Those needed for tracking and
monitoring of WIA program, partici-
pant, or performance requirements; or

(B) For collecting, storing and dis-
seminating information under the core
services provisions at WIA sections
134(d)(2)(E), (F), (G), (H) and (I) and in-
formation necessary to comply with
WIA section 188 and its implementing
regulations.

(v) Coordinating the resolution of
findings arising from audits, reviews,
investigations and incident reports,
and

(vi) Performing administrative serv-
ices, including such services as general
legal services, financial management
and accounting services, audit services;
and managing purchasing, property,
payroll, and personnel;

(2) Performing oversight responsibil-
ities including monitoring of WIA pro-
grams, projects and subrecipients, and
related systems and processes for com-
pliance with program requirements,

(3) Costs for goods and services re-
quired for administration of the pro-
gram, including goods and services
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such as rental or purchase of equip-
ment, utilities, office supplies, postage,
and rental and maintenance of office
space;

(4) The costs of organization-wide
management functions;

(5) Travel costs incurred for official
business in carrying out administrative
activities or the overall management
of the WIA system; and

(6) Costs of information systems not
related to the tracking and monitoring
of WIA program, participant, or per-
formance requirements; or for col-
lecting, storing and disseminating in-
formation under the core services pro-
visions at sections 134(d)(2)(E), (F), (G),
(H) and (I) of the Act, (for example,
personnel, accounting and payroll sys-
tems).

(c)(1) That portion of the costs of
One-Stop operators which are associ-
ated with the performance of the ad-
ministrative functions described in
paragraph (b) of this section are classi-
fied as administrative costs. That por-
tion of the costs of one-stop operators
which are associated with the direct
provision of workforce investment ac-
tivities are classified as program costs.

(2) Personnel and related non-per-
sonnel costs of the recipient’s or sub-
recipient’s staff, including project di-
rectors, who perform both administra-
tive and programmatic services or ac-
tivities may be allocated as adminis-
trative or program costs to the benefit-
ting cost objectives/categories based on
documented distributions of actual
time worked or other equitable cost al-
location methods.

(3) Costs of staff who provide pro-
gram services directly to participants
and, where applicable, the first line su-
pervisors and/or team leaders respon-
sible for those staff are classified as a
program cost.

(4) Specific costs charged to an over-
head or indirect cost pool that can be
identified directly as a program cost
may be charged as a program cost.
Documentation of such charges must
be maintained.

(5) The costs of contracts, whether
fixed price or cost reimbursement,
awarded for the purpose of obtaining
specific goods or services may be
charged to the administration or pro-

gram category based on the purpose for
which the contract was awarded.

(6) The following information sys-
tems and data entry costs are charged
to the program category.

(i) Tracking or monitoring of partici-
pant and performance information;

(ii) Employment statistics informa-
tion, including job listing information,
job skills information, and demand oc-
cupation information;

(iii) Performance and program cost
information on eligible providers of
training services, youth activities, and
appropriate education activities;

(iv) Local area performance informa-
tion; and

(v) Information relating to sup-
portive services and unemployment in-
surance claims for program partici-
pants;

(7) Continuous improvement activi-
ties are charged to administration or
program category based on the purpose
or nature of the activity to be im-
proved. Documentation of such charges
must be maintained.

§ 667.250 What requirements relate to
the enforcement of the Military Se-
lective Service Act?

The requirements relating to the en-
forcement of the Military Selective
Service Act are found at WIA section
189(h).

§ 667.260 May WIA title I funds be
spent for construction?

WIA title I funds must not be spent
on construction or purchase of facili-
ties or buildings except:

(a) To meet a recipient’s, as the term
is defined in 29 CFR 31.2(h), obligation
to provide physical and programmatic
accessibility and reasonable accommo-
dation, as required by section 504 of the
Rehabilitation Act of 1973, as amended,
and the Americans with Disabilities
Act of 1990, as amended;

(b) To fund repairs, alterations and
capital improvements of:

(1) SESA real property, identified at
WIA section 193, using a formula that
assesses costs proportionate to space
utilized;

(2) JTPA owned property which is
transferred to WIA title I programs;

(c) For Job Corps facilities, as au-
thorized by WIA section 160(3)(B); and
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